
 

Delegat on and Publ c Part c pat on 

If the  pplic tion c n not be determined under deleg ted powers it will be decided by the Devel-
opment Control Committee. A report  nd recommend tion will be prep red by the tree officer  nd 
presented to the committee. Members of the committee m y wish to visit the site before the meet-
ing. The viewing p nel is priv te  nd other interested p rties will not h ve the opportunity to 
spe k. 

You c n see   copy of the report by cont cting the tree officer 5 working d ys before the meeting. 
An  ddition l p per copy cont ining inform tion received  fter the report w s written will be circu-
l ted  t the meeting. 

The form sent to you with your  cknowledgement letter is your registr tion to spe k  t the meet-
ing. Also, consultees who m ke   written represent tion will be invited to register. Four minutes is 
 lloc ted for e ch person  nd for e ch joint represent tion. If   registr tion is not received, the 
 pplic nt/ gent or consultee will not be  ble to spe k  t the meeting. You c n  sk   friend, rel -
tive or profession l  dviser to spe k for you. 

The committee m y only consider relev nt pl nning issues. The committee report will h ve sum-
m rised the issues r ised  nd this should give you   guide  s to the objector’s concerns. Issues 
such  s effect on loc lity or policy m y be r ised but ple se  void non-pl nning m tters like per-
son l circumst nces. 

The Development Control Committee norm lly meets every fourth Wednesd y  t 6.30pm. Meet-
ings  re held in De nes, Civic Offices, London Ro d, B singstoke. Directions to the meeting room 
will be given in the reception  re . There is   dis bled  ccess. C r p rking is  v il ble on site. 

The committee is m de up of elected Councillors. Council st ff  ttend to  dvise the committee 
 nd m ke   form l record of the meeting. Other councillors m y be present to spe k on  pplic -
tions within their w rd, but they c n  not vote. Any member of the public or  pplic nt m y  ttend 
to listen to the deb te  nd the medi  m y be present. 

The order printed on the  gend  for the meeting is norm lly followed. Development  pplic tions 
 re de lt with first, with tree  pplic tions tow rds the end of the meeting. The order of spe king is 
 s follows: 

1. The Ch ir will  nnounce the  pplic tion 

2. The officer will give   short introduction 

3. The ch ir will invite the p rish/town council to spe k 

4. The ch ir will invite objectors to spe k 

 . The ch ir will invite supports (including the  pplic nt) to spe k 

6. Committee members m y  sk spe kers questions  nd seek cl rific tion from officers 

7. The committee will then discuss the  pplic tion  nd m ke   decision. 

If you  ould like a copy of this leaflet in large print format, please telephone 
the council offices on 01256 844 844 and ask to speak to a tree officer. 

Your Tr   Work Application 
What Happ ns N xt? 

Your  cknowledgement letter gives you det ils of the reference number for your  pplic tion, 
who is de ling with it  nd their cont ct det ils. This le flet is designed  s   guide for  ppli-
c nts  nd if you h ve submitted this  pplic tion on beh lf of the  pplic nt, ple se forw rd this 
le flet to them with the following completed: 

Reference number: 
C se Officer: 
C se Officer telephone: 



    
       

    

  

   

  

 
    
               
              
            

 
                

                  
          

 
  

                
            

      
 
                    

                
              

 
                

   
 

        
 

             
               

 
   

             
       
                    
               

                
               

              
                
               

 
        

      

      

          

         

         

 
            
             
             

    
 

  
                 
                   

          
             

          
              

 
                
  

        

        
 

     

               
               

      

             
            

 
  

                 
   

               
             

      

How an appl cat on  s processed? 
The process is divided into four st ges: 

1. M king the  pplic tion 

2. Publicity 

3. Policy consider tions 

4. Decision 

1 Mak ng the Appl cat on 
If you  pplic tion h s been correctly submitted, it will be registered  nd given  reference number, 
this number should be quoted in  ll correspondence. If you h ve employed somebody to submit 
the  pplic tion on your beh lf ( gent)  ll further correspondence will be sent to them. 

At this point in the process  letter of  cknowledgment is sent to the  gent/ pplic nt cont ining 
det ils of the tree officer who is de ling with the  pplic tion. You c n cont ct the tree officer  t  ny 
st ge for  n upd te on the progress of the  pplic tion. 

2. Publ c ty 
Ne rby neighbours  re notified of the propos ls. They  re  llowed 21 d ys within which to m ke 
comments. In  ddition, loc l newsp pers  nd p rish m g zines sometimes publish  list of  ppli-
c tions  s p rt of their editori l. 

A site notice is  lso sent  nd must be displ yed in  position cle rly visible to the public,  nd the 
 cknowledgement slip returned to the c se officer who will  lso check the siting of the notice on 
the site inspection. It is import nt to displ y the notice  s soon  s possible. 

The  pplic tion is recorded in the pl nning register. Det ils c n be t ken by  nybody who wishes 
to inspect it. 

The  pplic tion det ils will  lso  ppe r on our website. 

As well  s c rrying out consult tions with your neighbours; the p rish council, loc l councillors  nd 
speci list groups  re notified of the proposed tree work  nd  re invited to m ke comments. 

3 Pol cy Cons derat ons 
The tree officer will therefore prim rily consider your  pplic tion in  ccord nce with the councils 
own Tree Policy  v il ble online  t www.b singstoke.gov.uk 
You  re  dvised to f mili rise yourself with the policy or t lk to the tree officer. It m y be the c se 
th t your  pplic tion is contr ry to policy  nd th t there  re no other m teri l consider tions th t 
indic te th t the policy should be overridden. In such c ses you will be  dvised th t your  pplic -
tion is unlikely to receive  f vour ble recommend tion  nd you m y wish to reconsider it. 

While extern l consult tions  re being c rried out, the tree officer will visit your site to  ssess 
the propos ls. The site visit will be c rried out without  n  ppointment but if the officer is un-
 ble to  ssess the propos ls fully,  n  ppointment will be m de to visit the site  g in. 

During the site visit the c se officer will note: 

1. The condition of the tree 

2. The visu l prominence of the tree 

3. Evidence of the re sons submitted to support the  pplic tion. 

4. The imp ct th t the propos l will h ve on the tree 

 . The imp ct th t the propos l will h ve in the l ndsc pe 

Some  pplic tions m y be un ccept ble initi lly, but with minor  mendments, could then be-
come  ccept ble. If the tree officer considers the  pplic tion c n be  mended s tisf ctorily 
within the determin tion period they will cont ct your  gent or you. Applic tions should be 
determined in 8 weeks. 

4 Dec s on 
At this st ge in the process, the tree officer is in  position to recommend whether permission 
c n be gr nted or refused. In some c ses  split decision  llowing for p rt of the work m y be 
recommended. All  pplic tions  re de lt with in  ccord nce with the Development Control 
Committee’s scheme of deleg tion. This me ns th t most  pplic tions  re de lt with under 
deleg ted powers  nd will not be considered by the Development Control Committee. Dele-
g ted decisions c n norm lly be m de within 5-7 weeks of the  pplic tion being v lid ted. 

The decision notice is then produced  nd sent to you or your  gent. The decision notice will 
s y th t: 

• You h ve permission subject to conditions; or 

• Permission h s been refused on specified grounds. 

Permission gr nted subject to conditions: 

• Cont ct the tree officer to discuss the condition  nd wh t further inform tion is required 
before you undert ke the tree work. F ilure to comply with the conditions c n result in 
prosecution or the consent being void. 

• You m y  ppe l  g inst conditions if you consider them un ccept ble. It is  dvis ble 
to seek  dvice from the tree officer before you t ke this  ction. 

Permission refused 

• Cont ct the tree officer to discuss whether the scheme c n be  mended in  ny w y to 
m ke it  ccept ble. 

• If your propos l c n not be  mended, you m y consider  n  ppe l to the Pl nning 
Inspector te  t 3108B, Kite Wing, Temple Qu y House, 2 The Squ re, Temple Qu y, 
Bristol, BS1 6PN or www.pl nning-inspector te.gov.uk 


