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Group:						Work Party Leader: 

Date:						Completed by: 

	Action
	Yes/no
N/A
	Comments

	Health, safety and wellbeing routine

	Activity overview given
	
	

	Main hazards explained
	
	

	Tools talk undertaken
	
	

	First aiders identified
	
	

	First aid kit location identified
	
	

	Medical conditions/volunteer medicard
	
	

	Comfort break discussed
	
	

	New participants introduced/ buddy up
	
	

	Record keeping

	Safety plan completed
	
	

	Risk assessments on site
	
	

	Accident book on site
	
	

	Attendance list signed
	
	

	Site safety

	At work signs up
	
	

	Area cordoned off (machinery)
	
	

	Tools stored safely on site
	
	

	PPE available and used
	
	

	Site left tidy/safe before leaving
	
	



